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From:  Commander, Helicopter XXXXXX Wing, U.S. XXX Fleet
To:
  President, Naval Helicopter Association
Subj:  NAVAL HELICOPTER ASSOCIATION (NHA) 20XX REAR ADMIRAL TOMASZESKI SQUADRON COMMANDING OFFICER LEADERSHIP AWARD NOMINATION ICO CDR STEVEN A. STELLAR, USN, XXX-XX-XXXX/131X
Encl: (1) Proposed citation

1.  Name:  CDR Steven A. Stellar, XXX-XX-XXXX/131X
2.  Date reported/rotation date:  YMMMDD/YYMMMDD
3.  Mailing Address:  Your Command (HX-X)




  Naval Air Station XXXXXXX




  Box XXXXX




  City, ST XXXXX-XXXX
4.  Point of Contact:  LCDR Joe Great, Admin Officer
    a.  Work Phone:  DSN XXX-XXXX
    b.  Email:  joe.great@navy.mil
5.  Narrative Summary.  XXXXX proudly nominates CDR Steven A. Stellar for the 20XX Naval Helicopter Association Rear Admiral Tomaszeski Squadron Commanding Officer Leadership Award.  His outstanding example, ability to motivate subordinates and enforce standards has led directly to the overall excellence and positive command climate at HX-X and exemplifies the spirit and motivation of the helicopter community.  Specific Accomplishments:

 (Bullet list or narrative; should be no more than approximately one page or three paragraphs)
Subj:  NAVAL HELICOPTER ASSOCIATION (NHA) 20XX REAR ADMIRAL TOMASZESKI SQUADRON COMMANDING OFFICER LEADERSHIP AWARD         NOMINATION ICO CDR STEVEN A. STELLAR, USN, XXX-XX-XXXX/131X
9.  CDR Stellar is unquestionably worthy of nomination and an absolute must select for the 20XX NHA Rear Admiral Tomaszeski Squadron Commanding Officer Leadership Award.  






I. M. ALLTHAT
The Naval Helicopter Association 
takes great pleasure in presenting the 
20XX NHA Rear Admiral Tomaszeski 

Squadron Commanding Officer of the Year Award
to
COMMANDER
STEVEN A. STELLAR
UNITED STATES NAVY
for service as set forth in the following
CITATION:
    For sustained superior performance while serving as Commanding Officer of Helicopter XXXXXX Squadron XXXX from January 20XX to December 20XX. [Add narrative bullets] Commander Stellar’s professionalism and devotion to duty reflect great credit upon himself and were in keeping with the highest traditions of the United States Navy and the Naval Helicopter Association.
J. C. GALAXY
Captain, United States Navy
President, Naval Helicopter Association
